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:KHQ�\RXȇUH�D�EXVLQHVV� 
RZQHU�RU�PDQDJHU��\RX� 
KDYH�D�ORW�RI�UHVSRQVLELOLWLHV��
7KHUH�DUH�DOVR�PDQ\�SHRSOH�
ZKR�ZDQW�WR�VSHDN�WR�\RX�
WKURXJKRXW�\RXU�ZRUNLQJ�
GD\� 
 
8QIRUWXQDWHO\��WKDW�PHDQV�
WKDW�\RX�PD\�EH�LQWHUUXSWHG�
PRUH�RIWHQ�WKDQ�\RXȇG�OLNH��
$QG�\RX�KDYH�WR�VSOLW�\RXU� 
IRFXV�RQ�WKLQJV�\RXȇG�UDWKHU�
JLYH�\RXU�IXOO�DWWHQWLRQ�WR�� 
 
ΖW�FDQ�EH�D�ELJ�IUXVWUDWLRQ�� 
 
0DQ\�EXVLQHVV�RZQHUV�DQG�
PDQDJHUV�IHHO�WKLV�ZD\�� 
 
<RX�DUH�QRW�DORQH� 

ΖWȇV�QRW�WR�VD\�WKDW�\RX�GRQȇW�ZDQW�WR 
KHOS�RXW�RU�WKDW�\RX�KDYHQȇW�JRW�WLPH�IRU�
SHRSOH��2I�FRXUVH�\RX�VWLOO�FDUH��7KHVH�DUH�
\RXU�SHRSOH�KHUH�WR�KHOS�\RX�VXFFHHG� 
� 
%XW�VRPHWLPHV�ZRXOGQȇW�LW�EH�QLFH�WR�MXVW�
VLW�GRZQ�DQG�FRPSOHWH�VRPHWKLQJ�ZLWKRXW� 
EHLQJ�VLGH-WUDFNHG"� 
 
8QGHUVWDQG�WKLV��7KH�PRUH�WKLQJV� 
\RX�KDYH�WR�VZLWFK�EHWZHHQ�GXULQJ� 
WKH�GD\�–�DQG�WKH�PRUH�XQVFKHGXOHG� 
LQWHUUXSWLRQV�–�WKH�JUHDWHU�WKH�EXUGHQ�
RQ�\RXU�EUDLQ�� 
 
ΖW�FDQ�OHDG�WR�D�IHHOLQJ�RI�WRWDO�FRJQLWLYH�
RYHUORDG�E\�WKH�HQG�RI�WKH�GD\� 
 
<RXȇOO�UHFRJQLVH�WKLV�DV�JHWWLQJ�KRPH�LQ�D�
ELW�RI�D�GD]H��DQG�IHHOLQJ�OLNH�\RX�GRQȇW�
KDYH�HQRXJK�HQHUJ\�IRU�\RXU�IDPLO\��ΖWȇV�D�
KRUULEOH�IHHOLQJ�� 
 
)RUWXQDWHO\��WKH�SDVW�FRXSOH�RI�\HDUV�KDYH�
JLYHQ�XV�DOO�WKH�SURGXFWLYLW\�WRROV�WKDW�ZH�
QHHG�� 
 
7KHUH�DUH�ȴYH�NH\�DUHDV�WR�IRFXV�RQ� 
 

· 6FKHGXOLQJ 
· 3ODQQLQJ 
· :RUNȵRZV 
· $XWRPDWLRQ 
· )RFXV 
 

7KLV�EULHȴQJ�ZLOO�VKRZ�\RX�VRPH 
VROXWLRQV�WKDW�PDQ\�RWKHU�EXVLQHVV�
RZQHUV�DQG�PDQDJHUV�UHO\�RQ�� 
 
7KH\ȇUH�DOO�LQFOXGHG�LQ�0LFURVRIW������
ZKLFK�PHDQV�VRPH�RI�WKHP�LQWHJUDWH�
ZLWK�RWKHU�����DSSV�\RX�XVH�� 
 
2I�FRXUVH��QRW�HYHU\�WRRO�PHQWLRQHG�
KHUH�ZLOO�EH�VXLWDEOH�IRU�\RX��1RW� 
HYHU\WKLQJ�ZLOO�ȴW�LQ�ZLWK�WKH�ZD\�WKDW�
\RX�OLNH�WR�ZRUN��RU�WKH�ZD\�WKDW�\RXU�
EXVLQHVV�UXQV� 
 
%XW�LI�\RX�FDQ�XVH�MXVW�RQH�RU�WZR� 
RI�WKHVH�WRROV�WR�UHOLHYH�\RXU�EUDLQ�
RI�VRPH�RI�LWV�EXUGHQ��WKDWȇV�D�JUHDW�
VWDUW� 
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/HWȇV�VWDUW�E\�ORRNLQJ�DW�\RXU�
FDOHQGDU��*HW�\RXU�FDOHQGDU�
ULJKW�DQG�WKDW�FDQ�HOLPLQDWH�
PDQ\�RI�\RXU�SURGXFWLYLW\�
LVVXHV�LQ�RQH�JR� 
 
:KRHYHU�\RXȇUH�PHHWLQJ�DQG�
ZKHWKHU�LWȇV�E\�YLGHR�FDOO�RU�LQ�
UHDO�OLIH��\RXU�FDOHQGDU�QHHGV�
WR�EH�RUJDQLVHG�DURXQG�KRZ�
\RX�SHUVRQDOO\�EHVW�ZRUN��ΖQ�
RWKHU�ZRUGV��OHW�\RXU�FDOHQGDU�
EH�D�VODYH�WR�\RX��QRW�WKH�RWKHU�
ZD\�URXQG� 
 
0LFURVRIW�2XWORRN�RHUV�ORWV�
RI�IHDWXUHV�WKDW�PDNH� 
VFKHGXOLQJ�HDVLHU� 
 
)RU�H[DPSOH��\RX�FDQ�XVH�WKH�
6FKHGXOLQJ�$VVLVWDQW�DQG�
5RRP�)LQGHU�WR�KHOS�\RX 
FRRUGLQDWH�WKH�ULJKW�DWWHQGHHV�
DQG�ȴQG�D�PHHWLQJ�URRP��
7KHUHȇV�HYHQ�DQ�$XWR3LFN� 
IHDWXUH�WKDW�FDQ�ZRUN�RXW�WKH�
PRVW�VXLWDEOH�WLPH�DQG�GDWH�
IRU�HYHU\RQH�� 
 
)RU�YLUWXDO�PHHWLQJV��XVH�
7HDPV��7KHUH�DUH�VR�PDQ\� 
XVHIXO�WRROV�EXLOW�LQ�WR� 
 
 
 

PDNH�\RXU�PHHWLQJV�
PRUH�SURGXFWLYH� 
$QRWKHU�JUHDW�WRRO�IRU�
PDQDJLQJ�\RXU�GLDU\�LV�
%RRNLQJV��7KLV�QRW�RQO\�
DOORZV�\RX�WR�VKDUH�\RXU�
VFKHGXOH�VR�SHRSOH� 
FDQ�ERRN�WKHLU�RZQ� 
DSSRLQWPHQWV�ZLWK� 
\RX��EXW�LW�DOVR�OHWV� 
\RX�FXVWRPLVH�WKH� 
W\SHV�RI�PHHWLQJV� 
RU�DSSRLQWPHQWV� 
\RX�KROG�PRVW� 
RIWHQ��7KDW� 
PHDQV�WKH�DSS� 
ZLOO�DXWRPDWLFDOO\� 
EORFN�RXW�WKH� 
ULJKW�DPRXQW�RI� 
WLPH��DQG�DUUDQJH� 
WKH�EHVW�ORFDWLRQ� 
�ZKHWKHU�YLUWXDO�RU� 
UHDO��IRU�HDFK�PHHWLQJ�� 
 
%RRNLQJV�ZLOO�FRS\�DOO�
WKH�GHWDLOV�DFURVV�WR�
\RXU�2XWORRN�FDOHQGDU�
WRR��VR�\RXȇUH�QRW� 
IRUHYHU�VZLWFKLQJ� 
EHWZHHQ�DSSV�WR� 
NQRZ�ZKDWȇV�QH[W� 

2XU�SUR�WLS� 
ΖQ�%RRNLQJV�VHW�VFKHGXOLQJ�SROLFLHV�VR�\RXU� 

HQWLUH�GD\ȇV�FDOHQGDU�LVQȇW�RSHQ�WR�RWKHU� 
SHRSOH��)RU�H[DPSOH��LI�\RX�SUHIHU�WR�PHHW�LQ�
WKH�PRUQLQJV�DQG�IRFXV�RQ�RWKHU�ZRUN�LQ�WKH�
DIWHUQRRQV��\RXȇG�RQO\�OHW�SHRSOH�VFKHGXOH�

PRUQLQJ�PHHWLQJV� 

7ZR�RWKHU�SUR�WLSV�RQ��VFKHGXOLQJ��7KH�ȴUVW�
FDQ�KHOS�\RX�HOLPLQDWH�FRQVWDQW� 

LQWHUUXSWLRQV�IURP�\RXU�WHDP��ΖI�WKDWȇV�DQ�
LVVXH�IRU�\RX��WKHQ�VFKHGXOH�WLPH�HYHU\�GD\�

ZKHUH�\RX�DUH�IUHH�WR�FKDW�-�Ȋ$VN�0H� 
$Q\WKLQJȋ��LI�\RX�OLNH� 

7KLV�FRXOG�EH�MXVW����PLQXWHV�D�GD\��ΖW�ZRUNV�
EHVW�ZKHQ�LWȇV�WKH�VDPH�WLPH�HDFK�GD\��$QG�
\RX�KDYH�WR�EH�VWURQJ�WR�SXVK�EDFN�RQ�QRQ-

XUJHQW�LQWHUUXSWLRQV�RXWVLGH�\RX�GDLO\� 
$VN�0H��$Q\WKLQJ 

2WKHU�SUR�VFKHGXOLQJ�WLS�FRXOG�EH�D��UHDO�
JDPH�FKDQJHU�IRU�\RX� 

6FKHGXOH��WLPH�IRU�LPSRUWDQW�WDVNV�WKDW�\RX�
ZDQW�WR�FRPSOHWH�ZLWKRXW�LQWHUUXSWLRQ�LQ�
WKH�VDPH�ZD\�\RXȇG�VFKHGXOH�WLPH�IRU�D�

PHHWLQJ��%ORFN�LW�RXW�RI�\RXU�GLDU\�DQG�PDNH�
\RXUVHOI�XQDYDLODEOH� 

ΖWȇV�VXFK�D�VLPSOH�LGHD 
EXW��D�SRZHUIXO�RQH� 

 



[A�II1I) 
2QH�RI�WKH�EHVW�ZD\V�WR�NHHS�RQ�WUDFN�ZLWK 
ZKDW�\RX�QHHG�WR�EH�IRFXVLQJ�RQ�LV�WR�SODQ�HDFK 
GD\�ZHOO� 
 
<RXȇUH�SUREDEO\�XVHG�WR�GRLQJ�WKLV�DOUHDG\�WR�VRPH 
GHJUHH��EXW�\RX�FDQ�WDNH�\RXU�GDLO\�SODQQLQJ�WR�WKH 
QH[W�OHYHO� 
 
6WDUW�HDFK�GD\�RU�ZHHN�E\�FUHDWLQJ�D�GHWDLOHG�WR 
GR�OLVW��0LFURVRIWȇV�7R�'R�DSS�LV�D�IDYRXULWH�ZD\�WR 
FUHDWH�D�OLVW�DQG�NHHS�RQ�WRS�RI�LW� 
 
7KH�DGGLWLRQDO�IHDWXUHV�UHDOO\�PDNH�WKLV�WRRO�D 
QHFHVVLW\��ΖW�DOORZV�\RX�WR�WUDFN��RUJDQLVH�DQG 
SULRULWLVH�DOO�RI�\RXU�WDVNV�HDFK�GD\��%XW�WKDWȇV�QRW 
ZK\�LWȇV�VR�JRRG� 
 
(DFK�WDVN�FDQ�EH�EURNHQ�GRZQ�LQWR�VWHSV��DQG�\RX 
FDQ�HYHQ�FUHDWH�FKHFNOLVWV�WR�GULOO�LQWR�GHWDLOV��$QG 
KHUHȇV�WKH�UHDOO\�JUHDW�SDUW�–�\RX�FDQ�DVVLJQ�WDVNV 
WR�PHPEHUV�RI�\RXU�WHDP��VHQG�WKHP�UHPLQGHUV� 
DQG�VHH�ZKDW�SURJUHVV�KDV�EHHQ�PDGH� 
 
7KDW�VDYHV�\RX�WLPH�FKHFNLQJ�LQ�ZLWK�FROOHDJXHV 
WR�VHH�KRZ�WKH\ȇUH�JHWWLQJ�RQ��RU�FKDVLQJ�WKHP�RQ 
HPDLO� 

3UR�ZRUNȵRZ�WLS� 
:KHQ�\RXȇUH�PDNLQJ�\RXU�SODQV�HDFK�GD\� 
\RXȇOO�SUREDEO\�QRWLFH�VRPH�RI�\RXU�WDVNV 
FRXOG�HDVLO\�EH�FRPSOHWHG�E\�RWKHU�SHRSOH� 
'RQȇW�IRUJHW�WR�GHOHJDWH�ZKDWHYHU�\RX�FDQ� 
DQG�LI�\RX�QHHG�WR��ȴQG�H[SHUWV�\RX�FDQ 
RXWVRXUFH�WKH�WKLQJV�\RX�FDQȇW�KDQGOH� 

LQKRXVH� 
 

7KHUH�DUH�WKRXVDQGV�RI�SHRSOH�RXW�WKHUH 
ZDLWLQJ�WR�GR�WDVNV�IRU�\RX�RQ�SODWIRUPV 

VXFK�DV�)LYHUU�DQG�8SZRUN� 



3UR�ZRUNȵRZ�WLS� 
*HW�\RXU�WHDP�WR�WDNH�UHVSRQVLELOLW\ 

IRU�WKHLU�RZQ�SURMHFWV��RYHUVHHLQJ�WKHLU 
RZQ�ZRUNȵRZ��7KLV�ZLOO�KHOS�UHOLHYH 
VRPH�RI�\RXU�EXUGHQ�DQG�JLYH�WKHP 

PRUH�UHVSRQVLELOLW\� 
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:KHQ�HYHU\ERG\�NQRZV�ZKDW�WKH\ȇUH 
VXSSRVHG�WR�EH�GRLQJ��WKHUHȇV�IDU�OHVV 
URRP�IRU�FRQIXVLRQ��$QG�ZKHQ�\RXU 
SHRSOH�KDYH�D�FOHDU��ZHOO�ODLG-RXW�SODQ 
WR�IROORZ��WKH\ȇUH�OHVV�OLNHO\�WR�QHHG�WR 
LQWHUUXSW�\RX�WR�FKHFN�GHWDLOV��ΖWȇV�DOO 
WKHUH�IRU�WKHP�WR�VHH� 
 
3ODQQHU�LV�D�IDQWDVWLF�WRRO�IRU�WKLV��LQ 
VRPH�����VXEVFULSWLRQV�LWȇV�QRZ�EHLQJ 
LQWHJUDWHG�LQWR�7HDPV��DQG�LV�FDOOHG 
7DVNV�E\�3ODQQHU�� 
 
<HV��WKHUH�DUH�ORWV�RI�SURMHFW�SODQQLQJ 
WRROV�DYDLODEOH��DQG�KRQHVWO\��WKH\�PRVWO\ 
ZRUN�LQ�D�VLPLODU�ZD\��3ODQQHU�LV�UHDOO\ 
HDV\�WR�XVH��:KHQ�\RXȇUH�WU\LQJ�WR�VDYH 
WLPH��WKDWȇV�D�ELJ�GHDO� 
 
3ODQQHU�DOORZV�\RX�WR�FUHDWH�SURMHFWV�DQG 
LQFOXGH�DOO�WKH�SHRSOH�WKDW�QHHG�WR�EH 
LQYROYHG��<RX�FUHDWH�SODQV��EXFNHWV��DQG 
WDVNV��DQG�FDQ�DVVLJQ�WKLQJV�WR�SHRSOH 
ZKHUH�\RX�QHHG�WR��$Q\�WLPH�\RX�PDNH 
DQ�XSGDWH�WR�D�SODQ��WKH�ULJKW�SHRSOH�DUH 
QRWLȴHG��DQG�WKHUHȇV�DQ�LQ-EXLOW�FDOHQGDU 
WKDW�OHWV�\RX�VHH�GXH�GDWHV�DW�D�JODQFH� 

2QH�RI�WKH�UHDOO\�JUHDW�WKLQJV�DERXW 
3ODQQHU�LV�WKDW�\RX�FDQ�WUDFN�\RXU�WLPH 
DQG�SURJUHVV�RQ�HDFK�WDVN�RU�SURMHFW� 
5HSRUWV�ZLOO�GHWDLO�KRZ�PXFK�WLPH�ZDV 
VSHQW�RQ�HDFK�SDUW��ZKLFK�DOORZV�\RX 
D�EHWWHU�OHYHO�RI�SODQQLQJ�IRU�IXWXUH 
SURMHFWV��ΖW�DOVR�VDYHV�\RX�ORWV�RI�WLPH 
ZKHQ�LW�FRPHV�WR�FRPSLOLQJ�DQG�FUHDWLQJ 
\RXU�RZQ�UHSRUWV��LWȇV�DOO�GRQH�IRU�\RX� 
 
ΖI�\RX�VSHQG�D�ORW�RI�\RXU�WLPH�ZRUNLQJ 
RQ�RU�RYHUVHHLQJ�SURMHFWV��0LFURVRIW 
3URMHFW�PLJKW�EH�D�EHWWHU�VROXWLRQ� 
 
7KLV�WRRO�KHOSV�WR�WDNH�WKLQJV�WR�WKH�QH[W 
OHYHO��DOORZLQJ�\RX�WR�VHW�XS�G\QDPLF 
VFKHGXOLQJ��EDVHG�RQ�WKLQJV�OLNH�WHDP 
PHPEHUV�LQYROYHG�DQG�WKH�OHYHO�RI�ZRUN 
UHTXLUHG��:LWK�0LFURVRIW�3URMHFW��\RX�DUH 
DEOH�WR�FUHDWH�WKH�GDVKERDUG�WKDW�VXLWV 
WKH�SURMHFW�EHVW��DQG�WDNH�D�GHHSHU�ORRN 
DW�HDFK�VWDJH�RI�WKH�WDVN� 
 
<RX�PD\�QHHG�WR�SD\�PRUH�WR�DFFHVV�LW� 



2QH�RI�WKH�ELJJHVW�WRROV�DW�\RXU�GLVSRVDO�LV�DXWRPDWLRQ� 
 
$XWRPDWLQJ�WDVNV�WKDW�WDNH�XS�D�ORW�RI�\RXU�WLPH�RU�DUH�UHSHWLWLYH�FDQ�VDYH�\RX 
KRXUV�HYHU\�ZHHN��$QG�LW�FDQ�GR�WKH�VDPH�DFURVV�\RXU�HQWLUH�EXVLQHVV� 
 
2QH�RI�WKH�EHVW�DSSV�WR�KHOS�\RX�JHW�VWDUWHG�LV�3RZHU�$XWRPDWH� 
7KLV�WRRO�OHWV�\RX�DXWRPDWH�PDQ\�RI�\RXU�EXVLQHVV�IXQFWLRQV��IURP�GDWD�HQWU\ 
DQG�UHSRUWLQJ��WR�SURFHVVLQJ�IRUPV�DQG�HYHQ�LQYRLFLQJ��ΖW�FDQ�HYHQ�PDNH 
UHFRPPHQGDWLRQV�RQ�WKH�WDVNV�\RX�FRXOG�DXWRPDWH�WR�PDNH�\RXU�OLIH�HDVLHU 
DQG�WR�PDNH�\RX�PXFK�PRUH�SURGXFWLYH� 
 
(YHU\RQH�LQ�WKH�EXVLQHVV�FDQ�XVH�LW��<RX�VLPSO\�FUHDWH�ȆȵRZVȇ�XVLQJ�WKH�VLPSOH 
ORZ-FRGH�GUDJ�DQG�GURS�WRROV��DORQJ�ZLWK�SUH-EXLOW�FRQQHFWRUV��ΖW�DOVR�FRQQHFWV 
ZLWK�\RXU�RWKHU�DSSV�DQG�VHUYLFHV�ZLWKLQ�0LFURVRIW��ΖW�FDQ�HYHQ�PRQLWRU�\RXU 
VRFLDO�PHGLD�DFFRXQWV��SRVWV�DQG�IRUP�HQWULHV�WR�FDSWXUH�DQG�DQDO\VH�GDWD�DQG 
WUHQGV� 
 
ΖI�\RXȇUH�QRW�DOUHDG\�XVLQJ�WKLV�WRRO�\RXȇUH 
ZDVWLQJ�D�ORW�RI�WLPH�RQ�WDVNV�WKDW�\RX 
GRQȇW�SHUVRQDOO\�QHHG�WR�EH�GRLQJ� 
 
$QRWKHU�JUHDW�WKLQJ�DERXW�3RZHU 
$XWRPDWH�LV�LWV�DELOLW\�WR�H[WUDFW 
LQIRUPDWLRQ�IURP�SULQW�DQG�GLJLWDO 
GRFXPHQWV��ZKLFK�FDQ�PDNH 
WKLQJV�OLNH�SURFHVVLQJ�SDSHU 
LQYRLFHV�HDVLHU� 
 
ΖWȇV�D�WRRO�WKDW�HYHU\�EXVLQHVV 
QHHGV�WR�ORRN�DW��7KHUH�ZLOO�EH 
VHYHUDO�IXQFWLRQV�\RX�FDQ�XVH� 

3UR�DXWRPDWLRQ�WLS� 
3RZHU�$XWRPDWH�DOORZV�\RX�WR�OLQN� 

WRJHWKHU�WZR�DSSV�XVLQJ�FRQQHFWRUV��7KLV�
PHDQV�LQIRUPDWLRQ�FDQ�EH�FRSLHG�IURP�
RQH�DSS�WR�WKH�RWKHU��:KLFK�FDQ�VDYH�
\RX�DQG�\RXU�SHRSOH�KDYLQJ�WR�HQWHU� 

GDWD�PXOWLSOH�WLPHV�DFURVV 
�GLHUHQW�DSSOLFDWLRQV� 
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ΖI�\RX�ȴQG�LW�GLɝFXOW�WR�IRFXV�RQ�WDVNV�ZLWKRXW�EHLQJ 
LQWHUUXSWHG��)RFXV�$VVLVW�LV�IRU�\RX� 
 
ΖW�DOORZV�\RX�WR�VLOHQFH�DOO�GLJLWDO�LQWHUUXSWLRQV�IRU�D�VHW�DPRXQW�RI 
WLPH� 
 
<RX�PD\�KDYH�DOUHDG\�XVHG�LW�LQ�VRPH�FDSDFLW\��EXW�LQ�:LQGRZV 
���WKH�IHDWXUH�KDV�UHFHQWO\�EHHQ�XSGDWHG�WR�PDNH�LW�HYHQ�PRUH 
XVHIXO� 
 
ΖQ�:LQGRZV�����)RFXV�$VVLVW�JDYH�\RX�WKH�DELOLW\�WR�PLQLPLVH�WKH 
QRWLȴFDWLRQV�WKDW�ZRXOG�GLVWUDFW�\RX�IURP�WKH�WDVN�DW�KDQG��EXW�LW 
QHHGHG�WR�EH�VZLWFKHG�RQ�WR�ZRUN� 
 
7KH�XSGDWHG�YHUVLRQ�SURYLGHV�DQ�LQWHJUDWHG�IRFXV�WLPHU��ZKLFK 
JLYHV�\RX�JUHDWHU�FRQWURO�RYHU�KRZ�DQG�ZKHQ�QRWLȴFDWLRQV�VKRXOG 
EH�PXWHG� 
 
7KHUH�LV�DOVR�D�QHZ�GR�QRW�GLVWXUE�IHDWXUH�LQ�)RFXV�$VVLVW��DV 
ZHOO�DV�WKH�DELOLW\�WR�VLPSOLI\�\RXU�VWDUW�PHQX��DQG�FOHDQ�XS�\RXU 
WDVNEDU� 

3UR�IRFXV�WLS� 
ΖI�WKHUH�DUH�QRWLȴFDWLRQV�\RX�UHDOO\ 
GRQȇW�ZDQW�WR�PLVV��VHW�XS�SULRULW\ 
QRWLȴFDWLRQV�XQGHU�'R�1RW�'LVWXUE� 
7KDW�ZD\�\RXȇOO�QHYHU�PLVV�VRPHWKLQJ 

YLWDO��RU�D�SHUVRQDO�PHVVDJH� 

'O�qc 
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2I�FRXUVH��WKHUH�DUH�FRXQWOHVV�RWKHU�DSSOLFDWLRQV�DQG�
WRROV�WKDW�\RX�FDQ�XVH�DV�SDUW�RI��RU�DORQJVLGH�\RXU�
0LFURVRIW�����VXEVFULSWLRQ��+HUH�ZHȇYH�KLJKOLJKWHG�
VRPH�RI�WKH�WRROV�WKDW�PDQ\�EXVLQHVV�RZQHUV�DQG�
PDQDJHUV�ȴQG�PRVW�XVHIXO�� 
 
+RSHIXOO\��\RXȇOO�ȴQLVK�WKLV�JXLGH�DQG�EH�UDULQJ�WR� 
JR��WU\LQJ�RXW�DSSOLFDWLRQV�WR�KHOS�UHGXFH�\RXU�RZQ�
FRJQLWLYH�ORDG��EXW�DOVR�WR�ERRVW�WKH�SURGXFWLYLW\�RI�
HYHU\RQH�LQ�WKH�EXVLQHVV�� 
 
ΖWȇV�QRW�DOZD\V�HDV\�NQRZLQJ�ZKHUH�WR�VWDUW��DQG�
ZKLFK�WRROV�PLJKW�EH�WKH�EHVW�RSWLRQ�IRU�\RXU�VSHFLȴF�
FLUFXPVWDQFHV�� 
 

ΖI�ZH�FDQ�RHU�\RX�DQ\�KHOS�RU�DGYLFH�� 
ZHȇG�ORYH�WR�DVVLVW��-XVW�JLYH�XV�D�FDOO� 


